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Process for fee changes or new fees 
 

Faculties and Schools proposing to institute new fees or change existing fees work with the 
Provost’s Office (PO) to complete the below process, adhering to guidelines set by the UBC 
Board of Governor’ policy LR4 and the Tuition Limit Policy mandated by the Ministry of Post-
Secondary Education and Future Skills. 
 

1. Proposing Faculty/School writes a briefing for students, proposing the new fee structure 
using the Student Consultation Report Template and submits to Provost’s Office (PO) 
through the Senior Manager, Academic Programs, Teaching and Learning.  
 

2. PO reviews and confirms fee structure with Enrolment Services and Finance. 
 

3. PO contacts AVP Students to coordinate the student consultation.  
 

4. AVP Students schedules meeting(s) between Faculty/School and students via the 
Student Union Okanagan (SUO) and any other associations/groups deemed appropriate 
to gather student feedback. 
 

5. AVP Students completes and submits consultation report to PO.  
 

6. PO works with Enrolment Services to submit briefing and student consultation report to 
the Board of Governors. 
 

7. The Board of Governors approves program tuition and fees. Approvals may take place at 
a meeting of the Board of Governors or Finance Committee. See the Board of 
Governors’ meetings schedule on their website. 
 

8. Upon approval, Enrolment Services begins system set-up of new or changed fees for 
student applications to the program. 
 

Questions about this process can be directed to:  
 
Laura Prada 
Senior Manager, Academic Programs, Teaching and Learning 
Tel: 250.807.9905 
laura.prada@ubc.ca 

https://universitycounsel.ubc.ca/policies/tuition-consultation-policy/
https://universitycounsel.ubc.ca/policies/tuition-consultation-policy/
https://www2.gov.bc.ca/gov/content/education-training/post-secondary-education/institution-resources-administration/tuition-limit-policy
https://provost.ok.ubc.ca/wp-content/uploads/sites/115/2021/05/NewProgramTuitionConsultation_Template_20221208_Rev2.docx
mailto:laura.prada@ubc.ca
https://bog.ubc.ca/meeting-agenda-minutes/
mailto:laura.prada@ubc.ca

