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Note: University Counsel 
Contact 

Yvonne Lui 
yvonne.lui@ubc.ca 

604-822-2971

Note: PACSD Chair Contact  
Loïc Markley  

loic.markley@ubc.ca
250-807-9590

Warning letters Provost Office 
(misconduct cases to review the 
not proceeding to SOC and 
a hearing) must prepare for the 
also be forwarded 
to the PACSD for 
record keeping 

Prepare statement 

of case (SOC) alleging 

academic misconduct 

against student. 

See PACSD Case 

Checklist 

committee's 

review 

Distribute 

SOC to 

Chair, c/o 

Provost 

Office 

UBC 

President's Advisory Committee on Student Discipline, Case Hearing Management: Cross-Functional Flowchart July 2024

Notification Provide at 

SOC Package letter least 15 
working days' also provided reviewed 
notice to to the Chair and 
student prior for review signed by to case 

Chair hearing date. 

Tentative Distribute 
Contact Chair, 

notification hearing 
case initiator, 

date 
Notification 

letter and 
and witness(es) 

confirmed 
letter to 

to ascertain 
based on 

student 

potential 
committee 

drafted 

hearing dates 
availability 

Utilize Doodle scheduling system to poll the 
committee. Ideally 4 committee members 
from different Faculties should attend the 
hearing (a minimum of 2). Alternate faculty 
members so as to not repeat more than 2-3 
cases per academic term. 

SOR must be completed and 

statement 

of response 

(SOR) to 

student 

Notification letter and SOC 

received. SOR to be 

Request 

additional hearing 

date options from 

Chair 

• 
No 

student to verify 

that materials have been 

received. Is the student 

available on the 

Findings reviewed. Letter drafted to 

student from President. A copy of the 

decision letter is also sent to the case 

initiator, PACSD Chair, Provost Office, 

Deputy Registrar, and Academic 

Governance Officers 

Hearing may be 
Hearing held 

Committee findings reported 
held in-person or 

to University Counsel via Zoom 
(for President) 

Notify all Include copies 
hearing of: SOC, 

participants Distribute 
supporting 

hearing 
Yes---. of final date documentation, 

(send materials to SOR, and 

calendar committee notification 

hold) letter 

Case complete 

sent to pacsd.ubco@ubc.ca � 
no later than 1 O working 

completed and returned to 1-----------------------

the Provost Office 

If the student wishes to appeal the 

decision they can make an appeal to the 

Okanagan Senate Appeals of Standing 
days prior to hearing. (pacsd.ubco@ubc.ca) and Discipline Committee 

Indicates start of process ] [ Indicates end of process ]
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